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Completing the I-9 Form After Onboarding

1. Navigate to Employee Admin Tools -> Employee Administration -> I-9 Management -> Form I-9.
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2. Select the employee you just hired and then click on the Page 2 Employer & Reverification tab.
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3. Complete the required fields then click Verify and Sign Form. 
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Certification: | attest, under penalty of perjury, that (1) | have examined the document(s) presented by the above-named employee, (2) the above-listed document(s)
‘appear to be genuine and to relate to the employee named, and (3) o the best of my knowledge the employee is authorized to workin the United States.

‘The employees first day of employment (mm/dd/yyyy): ~ 06/07/2022  (See intructions for exemptions)

“Signature of Employer or Authorized Representative “Today's Date (mm/da/yyyy) “Titie of Employer or Authorized Representative
Anthony Hardison 06/07/2022 Admin

“Last Name of Employer or Authorized Representative ~ * First Name of Employer or Authorized Representative - * Employer's Business or Organization Name
Hardison Anthony July Training 2021, LLC

“Employer's Business or Organization Address (Street Number and Name) “City or Town “state “2IP Code

3200 Rockbridge St Suite 300 | | Richmond VA v| 23230





